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Section 1: Order.TaylorCommunications.com

Purpose & Scope

This section of the guide describes Order.TaylorCommunications.com and how it is used.

Portal Page

The portal page allows you to log into the portal. This page also contains news and information about
Taylor Communications and the services available through this site.
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Password

/S Forgot Usermame of Pa

7

Register Now

Your Business Partner What We Offer Contacts
> 2 Order Assistance
Taylor Communications is committed to being Contact your personal Cuslomer Care
your brand partner and preferred print resource. Representative ¥sied once you login

FACQ's

Technical Assistance
Contact the Technical Service Desk

User Guide

Download our site user guide

It you need other assislance please call
586-326-2362

© 2016 Taylor Communications, Inc. All Rights Reserved Privacy Policy

Enter your username and password to log in to the site.
If you do not have an account, click the Register Now link to request one.
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Register for a New Account
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Register

Fields marked with an ™ are required.

* Username:

* Password:

* confirm Password:

* First Name:

* Last Name:

* Company Name:
Title:

* Address 1:
Address 2:

* city:

* state:

* ZIP Code:

* Country:

* Email:

* Phone:
Fax:

Custom Data:

representtive.

Submit Reset Cancel

Taylor Communications Home

Only fil in this field if you have been diracted to by your Tayler Communications

© 2016 Taylor Communications, Inc. All Rights Reserved. Privacy Policy

Forgot Your Password?

If you forget your password, you will need to change the password to re-establish your account.
Enter your username or e-mail address and click the Submit button.

Password change information will be sent to your e-mail address. Follow those instructions to change
your password.

Use this form to request a user account. The fields with a red asterisk are required.
When you have finished entering information, click the submit button.
Be sure that your company name, e-mail address, and custom data (if you are instructed to enter any) is

Password Recovery

Username or Email Address:

Submit

Back to Beginning of Document
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Company Page

When you have logged in, this page appears with your company information. Links to the tools you can
use are on the left-hand side of the page. Click the link to access the tool.
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Welcome!

select your destination below to get started,

Portal Management
ProCure

STORE! Your Files & Documents

Your Business Partner  WhnatWe Offer  Company Messages Contacts

5 5 & 5 & Pri Ci
Taylor Communications is committed to being your Bob Sk
e Customer Care Representative
brand partner and preferred print resource. e vy

Bob. Smith TaylorC ommunication s.com

Secondary Contact
Ann Smith
Customer Care Representative
999-888-8388
Ann.Smith@ TaylorC ommunications.com

Company Primary Contact
Robert Jones
Account Executive
444-555-6666
Flone s@MyComp. com
Company Secondary Contact
Smith Jones
Account Executive
444-666-5555
Slone s@MyC omp.com

Account Profile

Edit my Account

Technical Assistance

Contact the Technical Service Desk

© 2016 Taylor Communicabons, Inc. Al Rights Reserved Privacy Pobicy

Use this page to edit your account information or access news information about your company.
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Edit My Account
Edit My Account

Fields marked with an * are required.

UIsermame: AbiSmith
Password:
Confirm Password:

* First Name: Abigail

* Last Name: Smith

Company Name:  Staples Technology and Print Solutions 2.0

Title: Quality Engineer
* Address 1: YourCompany
Address 2: 123 Main Street
* City: Omaha
* State: Mebraska
* ZIP Code: 99955
* Country: United States
* Email: AbiSmith@Company.com
* Phone: 333.333-3333
Fam:
Custom Data:
Subma Re<at Canced
Taylor Communications Home

The Edit My Account page is the registration page with your account information already provided.

Leave the password fields blank to retain your current password. The fields with a red asterisk are
required.

When you have finished entering information, click the submit button. Your account information will
change immediately.
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Section 2: Review/Revision History

Purpose

This section documents revisions made to the User Guide to the Taylor Communications Portal.

Review and Revision History

Review Date / L
Revision # & Date Description/Reason Author
January 2018 Issue of this guide in the Taylor Communications format. Carol Lindsay
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